% Repair

Shop ONBOARDING - ENGINEERS

Powered by EIVIIR Software

1 Who are Engineers?

These are the people in your company who do the work and who’s time is scheduled and billed out.

2 How to add Engineers.

e Login with the Admin ID you have been provided with 2 Job/Quote

. New Job / Quote
e Go to the ‘Job/Quote’ menu and select ‘New Engineer’

List Jobs / Quotes

Job Templates

You will be asked to add the details for your User:

New Engineer

Home New User & Engineer X Close All Tabs Search. v (@ Test Person 1

Data

© save © Save&Close © Save &Add New ® Close without saving

User Code First Name Surname Access Role
HARRY Harry Brown Basic User x-
Acces.. Name
User Data Filter Email Address Timesheet Posting Manager
1 Restricted
IGNORE v Harry@company.com O

Basic User

Power User

Engineer

Last Timesheet Min Hours

Initials

HB IGNORE v B 4

Department

Posting Delegate Posting Manager Category Payroll Number

IGNORE v Test Person 1 IGNORE v 123

You must enter information in the boxes with red titles. For the other boxes it is optional whether
you fill them out or not.

You can only read the ‘Last Timesheet’ box (you cannot enter information into it). It tells you the last
time the Engineer submitted their timesheet.

You can ignore User Data Filter, Department, Posting Delegate and Category. These are for later
developments of Repair Shop.
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